
NEW BUSINESS LICENSE APPLICATION 
  
Click Start,  to begin the Application process, or click Application to vew existing applications . 

 

 

If you clicked Start, click New and answer the questions in the form below and click Continue 

 



Verify the information is correct, click each form under the Forms Required column and fill out 

the form save it to your computer.  Click the Browse button and find the form click it to display 

it under Submit Form column.  Click Upload this will upload the form and each form will be 

displayed under the File Submitted column. Note: If you see   a red 

exclaimation Mark under the File submitted column you have not uploaded the required file.  

 

If you are required to submit additional form(s)  do so using the Submit Additional File: Name 

the form browse out to the file select it then click upload. 

 

 

 

 

 

 

 

 

 



When all forms have been filled out and uploaded click Submit Application. 

 

 

Click Ok to send the completed forms to the License Department 

 

 

 

 

 

 



You will see the screen below confirming your application has been submitted for review 

 

Click Return to Application List, to see your list of and/or status of your Business License 

Applications. 

 

 

 

 

 

 

 

 

 


